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Metal Technologies 

Coronavirus Response Plan 

Michigan 
Revised October 15, 2021 

This plan was originally developed in March 2020 and has been revised multiple times as conditions and 
recommendations to protect employee health have changed.  This plan will be available to employees 
through our website (www.metal-technologies.com) or can be requested through the Plant Safety 
Manager. 

Vaccinations 

Metal Technologies encourages all employees to get vaccinated as soon as possible to avoid time lost from 
work and to prevent or lessen the effects of COVID-19. 

Anti-retaliation 

Metal Technologies will not discharge, discipline, or otherwise retaliate against any employee who stays 
home due to symptoms of COVID-19 even if subsequent testing is negative, opposes violations of any rules 
or acts, reports a health violation related to COVID-19.  This does not apply to employees who, after 
displaying symptoms of COVID-19 fails to make a reasonable effort to schedule a test within 3 days after 
receiving a request from the Human Resources Manager to get tested. 

Definitions 

Close contact means close contact as defined by the latest US CDC guidelines at the time of contact. 

COVID-19 means a viral respiratory illness characterized by symptoms defined by the CDC 

Fully vaccinated person means a person who is two weeks or more past the second dose of the Pfizer or 
Moderna vaccines or one dose of the Johnson & Johnson 

Known cases of COVID-19 means persons who have been confirmed through diagnostic testing to have 
COVID-19. 

SARS-CoV-2 means the novel coronavirus identified as SARS-CoV-2 or a virus mutating from SARS-CoV-2 
(severe acute respiratory syndrome coronavirus 2), the virus which is the causative agent of COVID-19 

Suspected case of COVID-19 means persons who have symptoms of COVID-19 but have not been 
confirmed through diagnostic testing or unvaccinated persons who have had close contact with a person 
who has been confirmed through diagnostic testing to have COVID-19. 

Symptoms of COVID-19 means one or more of the following not explained by another medical condition:  

Fever, shortness of breath, uncontrolled cough  

and/or two or more of the following not explained by another medical condition: 

http://www.metal-technologies.com/
https://www.cdc.gov/coronavirus/2019-ncov/php/contact-tracing/contact-tracing-plan/appendix.html
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Abdominal pain, diarrhea, loss of taste or smell, muscle aches, severe headache, sore throat, 
vomiting. 

 

Exposure Determination 

Routine and reasonably anticipated tasks and procedures will be evaluated to determine whether there is 
actual or reasonably anticipated employee exposure to SARS-CoV-2.  Evaluations will be documented by 
the facility safety manager or designee. 

Job tasks and procedures will be categorized into the following risk categories: 

Lower exposure risk – do not require contact with people known to be or suspected of being 
infected with SARS-CoV-2 nor frequent close contact with the general public.  Minimal contact with 
the public and co-workers. 

Medium exposure risk – require frequent or close contact with people who may be infected with 
SARS-Co-V-2 but who are not known or suspected COVID-19 patients.  This includes close contact 
with co-workers and the public. 

High exposure risk – those with high potential for exposure to known or suspected sources of 
COVID-19.   

Very high exposure risk – normally those in the medical or emergency services professions.  Metal 
Technologies does not employ anyone or perform any tasks that meet this category. 

Completed evaluations will be attached to and become a part of this plan. 

 

Metal Technologies Exposure Prevention Measures 

• Break room tables are marked such that 6’ spacing is maintained for unvaccinated workers. 
• Unvaccinated workers are protected by physical barriers where practical. 
• Floors at timeclocks and other areas are marked to denote 6’ social distance. 
• Control panels and other high-touch areas are sanitized on a regular basis (see sanitization plan) 
• Hand sanitizing stations are located throughout the plant 
• Face covering masks are recommended for workers who are not fully vaccinated in any shared 

spaces such as hallways, restrooms, locker rooms, meeting rooms, conference rooms and break 
rooms except while eating or drinking.  This includes entering and leaving the building.  Masks may 
be removed at the workstations and in offices so long as 6’ social distance can be maintained.   

 

Basic Infection Prevention 

• Frequent hand washing shall be promoted via posters and signs.  Hand washing stations will be 
supplemented with hand sanitizers located throughout the facility. 

• Employees are required to stay home when sick 
• Facility cleaning and disinfection will be performed on a regular basis (minimum daily).  Special 

attention is paid to high touch surfaces such as door handles, shared equipment, and control 
panels. 
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• In cases of a suspected or confirmed case of COVID-19, that person’s workspace will be cleaned 
and sanitized utilizing CDC guidelines 

• All disinfecting is done utilizing EPA approved disinfectants shown to be effective against SARS-CoV-
2.  Manufacturer’s instructions for use will be followed at all times. 

 

Health Surveillance 

• A daily self-screening will be conducted for all employees, contractors, visitors or others entering 
the facility.  Surveillance consists of a questionnaire covering symptoms and exposure to known or 
potential COVID-19 patients. 

• Employees are directed through training to immediately report any signs or symptoms of COVID-19 
developing during their work shift to a supervisor or human resources. 

• Any employees known or suspected to have COVID-19 will be immediately isolated from the rest of 
the workforce by not allowing them to report to work, sending known or suspected cases out of 
the facility, assigning them to work from home if feasible. 

• When notified of an employee, visitor, or customer with a known case of COVID-19 in the facility, 
Human Resources will notify the local health department, begin contact tracing, and within 24 
hours notify co-workers, contractors, or suppliers who may have come into contact with the known 
case. 

• Employees with symptoms of COVID-19 who have not been tested may not return to work until 
ONE of the following conditions are met: 

o A negative test result has been received, or; 
o All of the following apply: 

 The isolation period has passed since the principle symptoms started, 
 The principle symptoms have improved, and 
 If there was a fever the employee has been fever free for 24 hours. 

• Employees testing positive for COVID-19 or displaying symptoms may not return to work until 
advised by a healthcare provider that they have completed their isolation period OR all of the 
following conditions are met: 

o If the employee has a fever, 24 hours have passed since the fever has stopped without the 
use of fever reducing medications 

o Ten days have passed since either of the following, whichever is later: 
 The date the employee’s symptoms first appeared 
 The date the EE received the test that yielded a positive result for COVID-19 

o The employee’s principle symptoms of COVID-19 have improved. 
o The employee is no longer subject to a quarantine period advised by a healthcare provider. 

(For example, if the doctor says stay out 14 days, then the employee cannot return until 14 
days have passed regardless of meeting the other requirements above) 

• Employees having close contact with an individual who tests positive for COVID-19 may not 
report to work both of the following conditions are met: 

o 10 days have passed since the last known exposure or, 
o 7 days have passed since the last know exposure and a test taken on day 5 has returned 

negative and, 
o The exposed employee has not developed any symptoms of COVID-19 

• Fully vaccinated employees: 
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o Fully vaccinated employees will continue to be required to follow MTI rules for self-
monitoring, staying home if sick (fever or other symptoms). 

o Fully vaccinated employees with verified exposure (co-worker, spouse or other family 
member tests positive) are exempt from quarantine so long as they do not have any 
symptoms of COVID-19 

• Employees having close contact who have had and recovered from COVID-19 do not need to 
quarantine so long as they meet both: 

o They do not currently have any symptoms of COVID-19, and were diagnosed with a PCR or 
antigen test or by a doctor based on symptoms, and, 

o Less than 90 days have passed since their symptoms began 

 

Workplace Controls 

• All locations have a COVID-19 safety coordinator designated to monitor, report, and implement this 
plan.   

• COVID-19 Safety Coordinators are listed as primary/backup 
o PG: Helen Ratan/Tad Lambright 
o TRG: Justin Freese/Megan Griffin 
o RDI: Daniel Schwab/Josh Bessinger 

• Posters encouraging staying home when sick, prohibition against entering if any COVID symptoms 
are present, and hand hygiene are posted in key areas within the facility 

• Non-fully vaccinated employees will be kept 6’ apart as much as practical for operations.  Areas of 
potential congestion such as timeclocks, breakrooms, and restrooms are marked with signs 
designating 6’ spacing. 

• Non-medical grade face coverings are provided for all employees at no cost 
• Face coverings are recommended for non-fully vaccinated employees when 6’ of separation cannot 

be consistently maintained, and in all shared spaces such as conference rooms, hallways, in-person 
meetings, and break rooms except when eating or drinking. 

 

Personal Protective Equipment 

PPE will be provided as necessary based on the task or procedure risk assessment.  Where required, PPE 
will be properly worn, maintained, cleaned, and stored.  Employees requiring PPE will be trained in its use 
and care. 

 

Company Gatherings (Meetings) and Travel 

• Off-Site conferences or trade shows 
o Employee attendance is subject to approval by their VP. 

• Travel: 
o Business travel is allowed, however traveling employees should be aware of any COVID 

restrictions at their destination. 
o Those flying are expected to adhere to current regulations for masks in airports and aboard 

commercial aircraft. 
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Visitors 
• Postings at lobby and other entrances advise visitors displaying acute respiratory symptoms or 

have been potentially exposed to COVID-10 to immediately leave and call their MTI contact. 
• All visitors are required to review the MTI COVID-19 Visitor Questionnaire upon arrival. 

Questionnaires are provided in all lobby entrances, available from HR Managers, or can be emailed.  
Any “yes” answer to questions 1-4 will result in the visitor being denied entry. 

• Hosts will confirm visitors have reviewed review questionnaires and confirm the visitor has have no 
symptoms of COVID-19.  

• Contractor employees working on an MTI site must adhere to MTI’s response plan in addition to 
any state specific requirements governing their work. 

• Masks are required recommended for unvaccinated visitors or contractor employees while moving 
about the facility, unless fully vaccinated, or more than 6’ from others.  Plant managers may decide 
to require masks for all visitors based on local conditions 

 
 
Training 

Metal Technologies will provide employees with training on SARS-Co-V-2 and COVID-19 covering the 
following: 

• Workplace infection control practices 
• Proper use of PPE 
• Steps to be taken to notify the company of any symptoms of COVID-19 or a suspected or confirmed 

diagnosis of COVID-19 
• How to report unsafe working conditions 

Updated training will be provided whenever there are changes to this plan of if new information becomes 
available about the transmission of SARS-Co-V-2 or diagnosis of COVID-19. 

 

Recordkeeping 

The following records will be maintained by the facility Human Resources Manager for 1-year from the time 
they are generated: 

• Record of employee training.  Sign-in sheet and a copy of the training materials. 
• Screening protocols.  Hourly employees by clocking in on a given day are answering their screening 

checklist, including certifying whether they have been vaccinated.  Note: Daily screenings were 
discontinued in August. 

• Log of employees reporting COVID-19 symptoms, employees confirmed positive for COVID-19, and 
employees with an exposure to an individual with confirmed COVID-19 

 


